Updating the Beacon sidebar (right-hand column) on uucb.org Jim Gasperini 3/26/16 1

Process for updating the Beacon sidebar on uucb.org

1 From any admin screen, select Appearances/Widgets
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2 On the Widgets page, select the expand control in the Beacons sidebar.
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3 Select the control to expand the widget for Shortcode Widget: Past Newsletters
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Shortcode Widget: Past Newsletters a

Title:
Past Newsletters

Content:

<a href="http://uucb.org/the-week-ahead-uucb/beacon-
hill-april-2016/" rel="">April 2016</a>

<hr=

<a href="http://uucb.org/beacon-on-the-hill-newsletter-
march-2016/" rel=""> March 2016</a>

<br=>

<a href="http://uucb.org/wp-
content/uploads/2015/06/UUCBs-Beacon-on-the-Hill-
Newsletter-Feb.-2016.pdf" rel="">February 2016</a>
<hr>

<a href="http://uucb.org/wp-
content/uploads/2015/06/UUCBs-Beacon-on-the-Hill-
Newsletter-Jan.-2016.pdf" rel="">January 2016</a>

Automatically add paragraphs

To timn e chastmnda with s Fdn widont id—cbhmebende wideas 21

4 Add links to Beacons (pages or PDFs - up to you)
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Shortcode Widget: Past Newsletters A

Title:
Past Newsletters

Content:

<a href=" NEW URL HERE " rel=""> NEW MONTH </a>
<hbr>

<a href="http://uuch.org/the-week-ahead-uucb/beacon-
hill-april-2016/" rel="">April 2016</a>

<br=>

<a href="http://uuch.org/beacon-on-the-hill-newsletter-
march-2016/" rel=""> March 2016</a>

<br>

<a href="http://uuch.org/wp-
content/uploads/2015/06/UUCBs-Beacon-on-the-Hill-
Newsletter-Feb.-2016.pdf" rel="">February 2016</a>
<br>

<a href="http://uucb.org/wp-
content/uploads/2015/06/UUCBs-Beacon-on-the-Hill-
Mewsletter-Jan.-2016.pdf" rel="">January 2016</a>

Automatically add paragraphs .
5 Select Save when your work is complete.
To use as shortcode with id: [do_widget id=shortcode-widget-5]

Widget ID is: shortcode-widget-5
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